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National Portage Association

Partners with Parents and Children





Portage Home Visitor Induction Checklist
Portage Service:                                       
Name of Trainee Portage Home Visitor:                                               






Start Date for Employment within Portage Service:
Name of Line Manager:                         










N.B: The PHV is responsible for completing this checklist and gathering the necessary evidence.  The checklist should be shared and discussed regularly with the line manager, who is then responsible for checking each criterion and signing it off once it is completed to a satisfactory standard.  The line manager should use the ‘Guidance Notes for Line Managers on PHV Induction’ to support and advise the new PHV in completing this document.

	Skills and Knowledge 
	Evidence of Satisfactory Standard
	Date 

Signed off
	Signed off by

	1. Successfully completed Portage Training Workshop
	Date Workshop attended:
Area of Country/Service/Trainer details:
	
	

	2. Completed the necessary local induction procedures required by the individual service/local authority area
	
	
	

	3. Read additional PHV Induction materials and completed associated written tasks 
	
	
	

	4. Completed Level 3 award in Portage Practice
	Date started:

Date completed:
	
	

	5. Made joint visits with other PHVs/Senior PHV/Portage Lead to children with a variety of needs
	
	
	

	6. Completed a baseline assessment of a child involving the family, incorporating information from multi-agency partners and using an appropriate developmental checklist
	
	
	

	7. Planned visits and selected suitable toys and equipment for activities
	
	
	

	8. Devised, in consultation with the family, a programme of activities i.e. Long Term Goals and Weekly Activity Plans (open ended and outcome focused)
	
	
	

	9. Identified and shared with parents when a child has successfully achieved Long Term Goals 
	
	
	

	10. Evaluated Long Term Goals previously set and written a progress report outlining what has been achieved
	
	
	

	11. Demonstrated sensitivity and understanding to family circumstances and respected each family’s individuality
	
	
	

	12. Completed all relevant paperwork to an acceptable standard
	
	
	

	13. Contributed to team meetings and joint supervision meetings appropriately and asked for advice when needed
	
	
	

	14. Demonstrated that they have an understanding of multi-agency joint working and are able to identify specific professionals involved with children on their caseload
	
	
	

	15. Carried out joint visits with therapists and other professionals and produced evidence that specialist advice given is being used in their own work with the child
	
	
	

	16. Attended and contributed to a Team Around the Child/Family meeting
	
	
	

	17. Made visits to children on their caseload with their line manager present and demonstrated that they have successfully incorporated the three components of the Portage Model into their home visits i.e. Family Focus, Child Led Play and Structured Teaching
	
	
	

	18. Gained an understanding of:

· Local Assessment procedures for children with SEND
· Statutory Assessment procedures/EHC plans
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